
PRO SUITE
Adding Bulletins



BULLETINS

-You can access Bulletins from your Main Menu in Pro Suite

-Or Control G to Springboard “Bulletins”



NEW BULLETIN

 Date and time are automatically populated

 Type there are multiple types listed, choose the best for your case

 Expires choose a reasonable date, a repo only needs to be a couple days, an officer safety may be a 
couple years

 Associated Event you can add a CFS or case number to reference

 Message this is free text, add any important information to help pass along officer safety information

 Names  people involved, pull in their name card. *Remember if it’s an officer safety issue it should be added 
as a name note not just a bulletin. If they already have a name card do not add a new one, simply edit 
what is there

 Vehicles any vehicles that may be associated with the BOLO 

 Location any address that should be flagged as involved, remember to always look for a green or yellow 
check mark.  A blue plus sign is also acceptable and means the address is verified. *Remember if it’s an 
officer safety issue at a certain address it needs to be added as a location note not just a bulletin

 Agencies indicates who you want the information sent to, if left blank it will go to every agency within the 
Zuercher system

 Divisions bulletins can be sent to certain divisions within an agency, or left blank and sent to all divisions 



EXAMPLE OF ENTRY SCREEN


